

Private & Confidential
Application Form

(Please write clearly using black ink or type if you prefer. If using additional sheets please reference them clearly.  A curriculum vitae may be submitted in place of questions 2 – 5.  This form is available by email.)

Pitlochry Festival Theatre

Port-na-Craig

Pitlochry

PH16 5DR

	POSITION APPLIED FOR:     Box Office Assistant



1.  PERSONAL DETAILS

Name:

Address:










Postcode:

Home telephone:




  Work/daytime telephone:

2.  PRESENT OR MOST RECENT POST

	Post held

Salary (on leaving):


	Name & address of employer


	Leaving date



	Account of Duties:



	Notice:

If you are already in employment, what period notice are you required to give?   ____________________

If offered the post, when could you take up the appointment?   ________________________


3.  DETAILS OF PREVIOUS EMPLOYMENT

Please list any previous employment including length of time in each post

	Name & address of employer
	Position Held
	Dates:    From:                         To:




4.  OTHER RELEVANT EXPERIENCE

Please give details of any unpaid work or other experience relevant to this post. 

	


5.  EDUCATION

Please give details of Secondary/Higher education, and other training relevant to this post.

	Dates    From:                 To:
	School and/or College etc.


	Qualification Obtained (if any)



6.  STATEMENT IN SUPPORT OF THE APPLICATION 

Please tell us why you believe you are suitable for this post and why you are applying.  In completing this section, you must refer specifically to the Job Description and Person Specification enclosed.  If you feel there are other relevant factors in support of your application please state these as well.

7.   DO YOU HAVE A DRIVING LICENCE?
 YES  /  NO
       (Please note this is not a requirement for all posts. Please refer to the Job Description)

8.  HEALTH & DISABILITY

	Please indicate the number of sick days leave taken in the last two years.  Only if you wish, add an explanation.

Do you have a health problem or disability which is relevant to your job application? 
YES / NO
A disability or health problem does not preclude full consideration for the post.  Applications from suitable disabled people are welcome.  All information provided by applicants will be treated as confidential.

If Yes, please describe the health problem or disability.

If Yes, are your registered disabled with the job centre (do you have a green card)?
YES / NO



9.  RELATIVES & DEPENDANTS

	Are you related to any member of Pitlochry Festival Theatre’s Board or Staff?

YES / NO
If Yes, who are you related to and in what way?   ________________________________________

Do you have any dependants?







YES / NO
If Yes, how many?   ____________




10.  ADVERTISING

Where did you find out about this vacancy?
If seen in a newspaper/magazine, please state which one:

11.  DETAILS OF PEOPLE WHO MAY BE CONTACTED FOR REFERENCES INCLUDING PREVIOUS EMPLOYER

Full name of present or most recent employer:

Address:

Postcode:





Daytime telephone no:

Other Referee:

Capacity in which known to you:

Address:

Postcode:





Daytime telephone no:

	May we contact your present employer for a reference straight away? 


YES / NO
The normal practice is to write requesting references simultaneously with inviting shortlisted applicants to attend for interview.  Please indicate your acceptance of this procedure.


YES / NO
If No, please provide further explanation.




DECLARATION

I confirm that, to the best of my knowledge, the information given on this form is true and correct.

Signature
___________________________

Date

___________________________

Please note that all applications require all questions to be completed and the declaration signed. CVs alone will not be accepted.

Please return to:  Giles Conisbee at the address on front of your application.


