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Application Procedure

To apply for the position, please submit:

1. The PFT Application Form, completed and signed

OR

2. A curriculum vitae, which provides the information requested in questions 1-5, together with the PFT Application Form, questions 7-11 completed and the declaration signed 

AND 

A statement in support of your application outlining the reasons for your interest in and your suitability for this post, making specific reference to the attached Job Description and Person Specifications.

Further Information

Should you have any queries about the post or if you would like to discuss, in confidence, any of the enclosed information, please telephone the Head of Production & Resources, Steve Carlin, on 01796 484627.

1. Job Description

PITLOCHRY FESTIVAL THEATRE

TECHNICAL ASSISTANT

JOB DESCRIPTION

OVERALL ROLE

This is an existing post, operating within the organisation's production departments. 

The Technical Assistant is part of the Technical team and shares responsibility for the effective and efficient management and delivery of Pitlochry Festival Theatre's technical stage services. The postholder is expected to make a positive contribution to the development of the Production & Resources Group and to the success of the company as a whole.

Pitlochry Festival Theatre aspires to the highest quality in its production values and in the delivery of technical services and the postholder will have a key role in achieving quality targets and developing and maintaining standards.

The Stage Technician is the line manager for this post.

The Technical Assistant will have line management responsibility for:-

· Casual Stage Crew and placements

PRINCIPAL RESPONSIBILITIES

· To participate in the delivery of all technical and repertoire aspects of PFT productions, conferences and events as required

· To participate in the provision of technical stage, rigging and flying services and to ensure, under the direction of the Senior Stage Technician, the safe, effective and efficient running of all technical aspects of PFT productions and incoming events
· To work shows, concerts and events and run turnarounds, ensuring the safe and smooth running of the technical areas

· To promote and participate in an alert and positive approach to Health & Safety in the delivery of all Pitlochry Festival Theatre technical stage services, (i.e. get-ins, fit-ups, get-outs, break up, rehearsal and performance or any production or part, or event), in accordance with Pitlochry Festival Theatre's Health & Safety policy and practice

In pursuit of the above, the Technical Assistant’s duties will include:

Technical

· To assist and support the Senior Stage Technician in work with all resident and visiting Designers for Pitlochry Festival Theatre's productions

· To participate in the accurate flying for each show as detailed by the Design team and to ensure each shows flying, masking and fit-ups are correct on a daily basis

· To participate in, accurate and efficient scene changes, interval changes, turnarounds,  set-ups and similar for all productions and events and to maintain such under the direction of the relevant artistic team or management representative

· To ensure the sets are stored safely as detailed by the Technical Manager

Health & Safety

· Working with the Senior Stage Technician to promote and participate in an alert and positive approach to Health & Safety; ensuring that Pitlochry Festival Theatre's Health & Safety policy and all relevant Health & Safety legislation is applied effectively to all activities undertaken in the technical areas

· To adhere to all risk assessments issued by the Technical team management

· To adhere to all method statements issued by the Technical team management 

· To conduct on the spot risk assessments/method statements as and when required

· To ensure, under the direction of the Senior Stage Technician, that  productions meet fire, safety and other technical requirements

Financial

· Assisting and supporting the Senior Stage Technician to work within production budgets allocated by the Head of Production & Resources

· Assisting and supporting the Senior Stage Technician in the maintenance of time sheets for the Technical Department 

· Working within agreed staffing levels

Maintenance

· To assist the Senior Stage Technician in ensuring that all technical areas and equipment are kept clean, hazard free and in good working order

· To assist carry out all maintenance during the run of the performances

General

· To assist the Senior Stage Technician in ensuring that the maintenance of records to ensure the procurement and subsequent safe return of all hired or borrowed equipment at the end of the run 

· Supporting policies designed to promote staff welfare, development and training

· Supporting flexible working practices within the Technical Department

· Supporting effective communications within the Technical Department, between the Technical Department and the Head of Production & Resources and with other departments within the Production & Resources Department

· Maintaining as required regular liaison between the Technical Department and members of creative teams during the production process

· To liaise and co-operate with other departments and maintain good contacts with production staff at other theatres

· To assist and support the Senior Stage Technician in achieving the highest standards of operation through practice and staff development

· To work with the Senior Stage Technician to ensure that performances are adequately staffed

· To participate in the clearing and re-setting of the stage and associated areas when required by incoming companies or organisations

· Any other reasonable instruction from the Technical Manager
Technical Assistant - Person Specification
Essential Personal Disposition

· A stage technician and flyman

· A good team player

· Flexible and diplomatic

· A problem solver

· A positive attitude

· Calm under pressure

· An effective communicator

Essential skills and experience
· At least 1 year experience at Assistant level, within a technical department within the performing arts industry 

· Technical stage skills

· An understanding of construction

· Some experience of rigging and operating counterweight and hemp flying systems

· Communication skills, both written and verbal

· Ability to participate in the delivery of multiple tasks and priorities

· Clean current driving licence

· IT literate

Desirable skills and experience
· Experience of working directly with creative personnel

· Experience of mainstream UK theatre production

· Experience of repertoire systems

· Experience of multi-site working

· Experience of working within a predominantly rural environment 

· Experience of key software applications: Excel, Word, etc.

Basic terms and conditions
· Salary £326.18 per week.

· Normally 39 hours per week on a flexible basis according to the requirements of the job.  Evening and weekend work will be required.  In view of the responsibilities connected with this position, the postholder will be expected to work such hours as may be necessary and reasonably required. 

Overtime may be paid in exceptional circumstances, as agreed with the Head of Production. (e.g. equipment failure, overnight work)  

· Holiday entitlement is 29 days pro rata.  This entitlement includes all public holidays falling within the duration of the contract.  Included in this total is the extra holiday given this year to celebrate the Queen’s Diamond Jubilee on 5th June 2012.
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